mEDFORD Job Opening

NONPROFIT PROJECT MANAGER

FOR THE

 PRI-RU-TA RESOURCE CONSERVATION AND DEVELOPMENT COUNCIL INCORPORATED

(~20 hours per week, salary of $10.00-$12.50/hour.)

The Pri-Ru-Ta Council is a 501(c)3 non-profit corporation that provides assistance and leadership to community partners to help meet resource conservation and resource development challenges in the ten county Northwestern Wisconsin area. 

Duties and responsibilities:

1.  Assist the Council in developing relationships with partners to better understand available resources and resource needs.

2.  Understand and demonstrate to partners, the Council’s capacities as a non-profit to provide assistance on projects.

3.  Secure and administer funds to implement partnership projects.

4.  Management of council business operations.

· Abilities Required:
· Ability to utilize independent judgment and discretionary powers in carrying out RC&D Council activities.

· Competence is needed in the operation of computers.

· The Project Manager must possess good written and oral communication skills, including effective public relations skills.

· Experience with grant writing and a good understanding of grant administration is desirable.

· Experience with record keeping and fund management is desirable.

· At least two years of higher education and two to three years of related work experience with nonprofit organizations is preferable.

For further information call Chris Borden at (715) 748-2008.

To Apply mail resume to: Pri-Ru-Ta RC&D Council Inc.

                                                           925 Donald St. Room 102

                                   Medford, WI  54451

                OR FAX resume to: 715-748-4836

All applications must be received by April 8th, 2004
The Pri-Ru-Ta Resource Conservation and Development Council Inc. prohibits discrimination in all its programs and activities on the basis of race, color, national origin, gender, religion, age, disability, political beliefs, sexual orientation, and marital or family status.  The Council is an equal opportunity provider and employer.   
